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PUNJAB POLICE
SUB DIVISIONAL POLICE OFFICE 
FORMAL INSPECTION 




Name of Inspection Officer:_______________________________________________________	
Date of Inspection:______________________________________________________________
Name of District:________________________________________________________________
Name of Sub Division:________________________	Date of Notification:___________________ Name & Rank of SDPO:___________________________________________________________
Date of Posting:___________________ No. of Police Stations in Sub-division:____________	
Name of Police Stations: ________________________________________________________  No. of Police Posts in the sub-division:_____________________________________________    No. of Check Posts in the sub-division:______________________________________________ Total No. of Guards in the Sub Division:		a) Sanctioned:  	___b) Un-Sanctioned: 
No. of SDPO Office Staff:				Total Strength of the Sub-Division:________	
Last Inspection of SDPO Office for the period __________conducted on ________ by__
Name of Reader & Naib Reader______________________________________________________
1.  	TOTAL STREGNGH OF SUB-DIVISION:

	Category
	IP
	SI
	ASI
	HC
	Constable
	C-IV
	Total

	Sectioned Strength
	
	
	
	
	
	
	

	Present Strength
	
	
	
	
	
	
	

	Leave 
	
	
	
	
	
	
	

	Absent
	
	
	
	
	
	
	




02.  	BUILDING:			Police/ Government/ Private

 No. of Room/Offices: 				No. of Wash Rooms: 	


	Status
	Good
	Satisfactory
	Poor
	Remarks


	Condition of Building 
	
	
	
	

	Condition of Boundary wall
	
	
	
	

	Condition of wash rooms
	
	
	
	

	Condition of Offices
	
	
	
	

	Condition of Residential Quarters
	
	
	
	

	Security of SDPO Office
	
	
	
	



03. 	VEHICLES:
	Sr. #
	Category
	No.
	Model
	On Road
	Off Road
	Fuel Quota
	Allotted to

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



04. RECORDS & REGISTERS:

	Records
	Complete
	Incomplete
	Remarks

	BOOK#1 (Daily Diary)
PR#20.9(a) (enter their movement and proceedings each day shall bear a serial number)
	
	
	

	BOOK#2 (Permanent Note Book) PR#20.9(b) (Matter of use to them or their successors)
	
	
	

	BOOK#3 (Annual File) (Weekly Dairy to DPO)PR#20.13 
	
	
	

	BOOK#4 (Case Dairies) PR#20.11(1)
	
	
	

	BOOK#5 (Dispatch Register) PR#20.12(2)
	
	
	

	English Register of Crime (Special Register of Crimes)
	
	
	

	Writ Petitions against SHOs & Court Matters
	
	
	

	Crime Register
	
	
	

	Entries in Crime Register verified by SDPO

	
	
	


05. SECURITY:
	Sr. #
	Name of Registers
	Complete
	Incomplete
	Remarks

	1
	Schedule IV monitoring
	
	
	

	2
	Masajid Imambargahs monitoring
	
	
	

	3
	Muharram Routes/Maps/Licenses
	
	
	

	4
	Shops & Security Ordinance Implementation
	
	
	







06. PERFORMANCE:

	Category
	Carried Out
	Pending
	Remarks

	Formal Inspection
	
	
	

	Informal Inspection
	
	
	

	Removal of deficiencies of previous inspections
	
	
	

	No. of Inspections conducted as per PR#20.14(2) (inspection of licenses or licensees premises as required by law and as ordered by DPO and mentioned in register #17 of the Police Station)
	
	
	

	Enquiries
	
	
	

	Investigation
	
	
	



07. GENERAL INFORMATION: 

	Category
	Schedule
	Last Held During the Year
	Total No. Held During the Year

	Orderly Rooms
	
	
	

	Parades
	
	
	

	Darbars
	
	
	

	Public Meeting
	
	
	



08. VISIT TO POLICE STATIONS:
	Category
	No. of Visits During the Month
	Issues Highlighted
	Recommendation

	Official Visits
	
	
	

	Surprise Visits
	
	
	



09. 	GRIEVANCES: 
	Types of Grievances
	Total No. Received During the Year
	Total No. Redressed During the Year
	Reporting Mechanism
	Follow-Up Procedure

	Public
	
	
	
	

	Police
	
	
	
	

	Departmental
	
	
	
	



010. PERFORMANCE METRICES
	Sr. No
	Source of complaints.
	Total complaints
	Filed
	Action/FIR recommended
	Under Process
	Disposed Off
	Pending

	1
	PMDU
	
	
	
	
	
	

	2
	1787
	
	
	
	
	
	

	3
	Open Court
	
	
	
	
	
	

	4
	CMS
	
	
	
	
	
	

	5
	Miscellaneous
	
	
	
	
	
	



011. PERFORMANCE AUDIT OF PREVIOUS INSPECTION:

	Sr. No.
	Total Discrepancies
	Removed
	Pending

	
	
	
	

	
	
	
	



012. NEW INITIATIVES TAKEN BY SDPO:		
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


    13. 	SDPO STATEMENT REGARDING PROBLEMS BEING FACED  BY THE LOCAL POLICE:
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________
      14. 	VIEWS OF THE GENERAL PUBLIC REGARDING THE SDPO:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


       15. 	PROBLEMS AND GRIEVANCES EXPRESSED BY THE POLICE PERSONNEL:	
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

       16. 		REMARKS/ RECOMMENDATION OF THE INSPECTION OFFICER: 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Signature.

          17.		REMARKS OF THE DPO/RPO/IGP (Any other officer notified by the CPO)
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	Signature
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